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FOR OFFICIAL USE ONLY: 

 

 

DATE OF VISIT  

ADMINISTRATIVE SETUP  

LIST OF DOCUMENTS 
EXPECTED 

 

 
 
 
 

 

1. This Section to be completed by Contract Personnel 

1.1.0 COMPANY NAME :     
 

1.1.1 Date of Incorporation:    
 

1.1.2 NAME OF C.E.O :     
 

1.1.3 C.A.C NUMBER :     
 

1.1.4 ADDRESS :     
 

1.1.5 EMAIL ADDRESS:    
 

1.1.6 WEBSITE (IF ANY):    
 

1.1.7 PHONE NUMBER :     
 

1.1.8 T.I.N NUMBER :      
 

1.1.9 REFERENCE LETTER FROM THE BANK    
 

1.2.0 OFFICE LOCATION :     



2. ORGANIZATION 

2.1 How many years has your organization been in business as a contractor?  years 

2.3 How many years has your organization been in business under its present business name? 

  Years 
 

2.4 Under what other or former names has your organization operated? 
 

 

 

NB: Kindly attach the following: 
 

• Copy of CAC document 

• Reference letter from the bank 

• Copy of TIN number (Evidence of Tax Registration) 

• Proof of Address (Bank statement, utility bill) 

• MOU Agreement (signed) 

• Evidence of VAT Registration 

• Company Profile 

 
Note: kindly fill and send to info@masecontractors.com 

mailto:info@budub.org

